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DISCRETIONARY GRANT APPLICATION GUIDELINES

INTRODUCTION

The Fibre Processing & Manufacturing SETA is diverse and widely dispersed and is composed of sub-Sectors based on the Standard Industrial Classification Codes. The uniqueness of each of sub-sectors training requirements, therefore requires great diversity of provision, which this SETA will have to manage. Many of the employers in the sector, however, have vertically integrated operations, which are represented in more than one sub-sector. Differences are most evident in size, in infrastructure for Skills Development and the capacity to manage Skills Development Activities.  

The Fibre Processing & Manufacturing SETA has the responsibility of improving the skills of their sectors employees through quality demand-led training in order to enhance organizational productivity and performance through Skills Development. Due to the diversity in the sectors this can be achieved through the recognition of the unique needs of the respective sub-sectors and the initiation of programmes that support them. The FP&M SETA approach to the Discretionary Grants Funding Programme is guided and directed by the Scarce and Critical Skills Guide. The aim of the Grants Programme is to work in defined areas of priority to enhance organizational capacity and accelerate the training of employees in the sector.

PURPOSE OF THE FUNDING GUIDELINES

The purpose of the Application Guidelines is to provide member organizations with a comprehensive overview of the requirements for Grants. In order to ensure that applications for grants are properly focused, some information is provided to assist organizations to conceptualise their applications.

The SETA may use any residual levy income, including any money that is not claimed by employers in respect of levy-based grants. It is necessary to highlight the framework for the legitimate use of these financial resources. The Guidelines is divided into separate sections, each seeking to clarify and provide guidance on a separate aspect of the programme:

· Introduction

· Purpose of Funding Guidelines

· Funding Strategy

· Areas of Priority

· Criteria for Funding

· Funding Programmes

· Application Guidelines and Processes

· Implementation and Monitoring

· Terms and Conditions of Payment

· Application Forms

FUNDING STRATEGY

The approach to funding is to use the available funds to achieve maximum impact on strengthening Skills Development in the sector. The funding strategy, therefore, seeks to distribute resources within the sector so that as many organisations as possible can benefit. The core elements of the funding strategy are described below. 

1.  
Geographic Design

It is intended that a wide base of organisations should participate in the programme. Efforts will be made to ensure a reasonable geographic distribution of participating organisations – rural and urban; township and sub-urban; privileged and disadvantaged communities, whilst geographic locations that have a high concentration of FP&M industries will be prioritized.

2. Sector  Allocation
While most funding categories are open to all member organisations in the sector, the funding category on learning programmes for enterprises and organisations allocates funds across sub-sectors in accordance with a formula based on subscription and availability of funds. This is to ensure that all constituencies benefit from the programme according to their needs and in response to the circumstances of the sub-sector.

3. Avoiding Duplication

All funding programmes are co-ordinated in an integrated manner so that the best use is made of the funds that are available. In order to avoid duplication between programmes, effort will be made to ensure that similar programmes are well co-ordinated and properly integrated. Inter sector co-operation is encouraged. 

4. Impact on performance and productivity

Skills development is not the end, but the means through which the performance and productivity of the organisations is enhanced. Efforts must be made to ensure that training is planned and followed up in a manner that will enhance job performance and increase organizational productivity.

5. Beneficiary Framework

In all funding provided by the FP&M SETA, preference will be given to applications prioritizing the previously disadvantaged beneficiaries using the percentages below;

· 85% - Black

· 54% - Women

· 4%   - People with Disabilities   

· Non-levy paying entities, NGO’s, and CBO’s

· Youth

· SMME

· Class

· Race

· Gender

AREAS OF PRIORITIES
The areas of priority cover a wide scope of possible training and development initiatives:

· Provision of AET (including ABET Level I, II, III & IV) 

· Development of Black Economic Empowerment Institutions (BEE)

· Learnerships

· Apprenticeships / Artisan Development

· Development and support for Centre(s) of Excellence including FET colleges

· New Venture Creation learnerships

· Design of  FP&M SETA Scarce and Critical Skills Guides (Career Guides)

· Development of Sector Specialists (SDFs), Assessors, Moderators and Verifiers
· Support of FP&M SETA sector small companies, NGO’s, CBO’s and Community-based Co-operatives

· Support for graduates from FET and HET institutions

· Managerial, entrepreneurial and technical skills training

· Linkage with FET and HET Institutions
All these areas of priority are intended to contribute to the Skills Development process in the Sector and within organisations.


GENERAL CRITERIA FOR FUNDING

Consistent with the FP&M SETA Sector Skills Priorities the following criteria are to be noted as the basis upon which funding decisions will be made. The FP&M SETA may only make a discretionary grant if there are sufficient funds available.

The FP&M SETA may only make a discretionary strategic grant available to an employer if the employer qualifies to receive the workplace skills planning grant for the financial year concerned (2011/2012) Employers who are up-to-date with the payment of the skills levy can claim skills grants from the FP&M SETA. 

Training providers and workers may also seek grants from the FP&M SETA. These grants may be allocated to projects, programmes and research activities if they support the implementation of the sector skills plan or FP&M SETA’s strategic objectives.
All qualifying companies and institutions in the Fibre Processesing & Manufacturing Sector are invited to apply in any of the funding windows. Where applicable, company must be up to date with its levies at the South African Revenue Services (SARS).

Other stakeholders, who may not be paying levies to FP&M SETA, may apply.  Proof of how the application would benefit the FP&M SETA sectors must be provided

1. Funds will be allocated according to the primary areas of funding and stated priorities that are scarce and critical skills.  These priorities are consistent with the circumstances of the respective sub-sectors, the strategic vision of the SETA, the priorities of the National Skills Development Strategy III , the current Sector Skills Plan and Strategy Plan Framework
2. Application proposals should be submitted according to the format and guidelines provided by FP&M SETA 

3. All proposals must clearly indicate and substantiate the potential contribution to Workplace Skills Development and gains towards FP&M SETA sub-sectors 

4. All funding applications must demonstrate capacity to successfully implement the proposed project.

5. All applications must serve to promote the ideals of FP&M SETA funding strategy.

6. Training must be accredited and or recognised.
7. There must be a clear statement of who will benefit from training. Beneficiary forms must be submitted before funds are allocated.

8.  Application forms must be complete and all attachments must be appended as required.

9. All interventions are for the duration of the training. They must have a start and an end date.

FUNDING PROGRAMMES

Applicants are advised to prepare their applications and proposals in line with FP&M SETA Priorities prescribed in the Grant Application Guidelines. The FP&M SETA will be consistent in the application of the criteria established in the respective programmes so that it could be fair to all.

The Funding Programmes are made up of the following:

1. LEARNERSHIPS

Applying for Learnership Discretionary grant is the only route to access Learnership incentives – this procedure has been introduced to promote fairness, transparency and equity in the granting of learnership incentives awards

(a) Any employer may seek a grant from a SETA to support the implementation of learnerships. 

(b) It is a decision for the SETA to decide how many and which applications it will support. The SETA will need to make its decisions in the light of the priorities of its sector skills plan and the amounts of money it has available to support learnerships. 

(c) A SETA must inform an employer whether or not it will make a grant before the learnership starts. The SETA will agree with the employer when the grant will be paid, e.g. if this will be in tranche payments or only once the learnership is successfully concluded. 

(d) The SETA will establish and publicise its criteria for approving the learnership grants. 

A. Accredited and Department of Education registered Workplace Training Provider Institutions (Private FET Colleges) that have single or multiple sites of learning

Qualifying companies must submit the following documentation with their applications:

· Copy of SETA Accreditation Certificate confirming validity of accreditation status and scope, for the period of the learnership duration.

· Letter/registration certificate from Department of Education granting them full/provisional accreditation for the period of the learnership duration.

· If a subsidiary company (site of learning) is applying for learnership grants then the holding company (workplace provider) must submit proof that the subsidiary company is a registered learning site with the Department of Education.

· Copy of current Safety, Health and Environment audit report covering both on-site and off-site training facilities and equipment. Audit report must be compiled by an accredited SHE auditor/practitioner in terms of the OSH Act 181 of 1993.  

· Learner progress report of learnerships currently registered with the SETA as @ 31 August 2011.

B:
Companies/Workplaces Partnering with Public or Private FET Colleges registered with the DHET
Qualifying companies must submit the following documentation with their application:

· Copy of SETA Accreditation Certificate confirming validity of accreditation status and scope, for the period of the learnership duration.

· An Outsourcing and financial agreement with the Public or Private FET College registered with the DHET.

· Copy of current Safety, Health and Environment audit report covering both on-site and off-site training facilities and equipment. Audit report must be compiled by an accredited SHE auditor/practitioner in terms of the OSH Act 181 of 1993.  

Learner progress report of learnerships currently registered with the SETA as @ 31 August 2011.
2. SKILLS PROGRAMMES


(a) Any employer may claim a grant towards the costs of providing skills programmes. It is for the SETA to determine arrangements for the applications for grants and the amounts. Any application for a grant must be submitted to the SETA, and approved by it, before the skills programmes start. 

(b) It may be that a person completes a series of skills programmes that result in a full learnership qualification. If the employer receives grants for the skills programmes, the total of the grants that the employer receives must be no greater than the grants s/he would have got had the employee undertaken a learnership programme resulting in the same final qualification. 

3. Apprenticeships (Section 13, Section 28 – RPL): Section13: Apprenticeships grants are available at R25, 000.00(Employed) and R30,000.00 (Unemployed) per year for qualifying candidates. The apprenticeship grants are applicable to the following :

· Sector specific trades (will be prioritized) 

· Millwright 

· Electricians

· Fitters

· Turners 
· Boiler Makers

· Mechanics 

· Mechanotronics Workers 

· Instrumentations and electronics Technicians 

For Section 28 Apprenticeships the SETA will pay the maximum of R5000.00 per trade test per candidate.

4. Bursaries (undergraduates, post-graduate programmes including honours, master’s and doctoral programmes in publishing, science, engineering, technology as applicable to the FPM Sector) for both employed and unemployed learners. Bursaries for FP&MSETA recognized tertiary programmes offered at selected universities are available for the 2012 academic year; the maximum value of the bursaries is R35, 000.00(VAT zero-rated per annum per learner and is paid to the institutions.
5. Work Experience

       Companies offering work experience to unemployed graduates, registered at any recognized FET/HET institutions can apply for work experience grants covering the cost of the learners allowance. The SETA will make grants to the value of R15000.00 (VAT zero-rated per learner for a structured experiential learning programme for the duration of six months or R30000.00 (VAT zero-rated per learner for the structured experiential learning programme for a period of 12 months 
6. Adult Education and Training (ABET Level(s) 1 - 4, Occupationally-directed Adult Education and Training programs. Grants are available for Adult Education Programmes , including numeracy, literacy, financial literacy and life skills at  ABET Level(s) 1 - 4,and occupationally-directed adult education and training programs. Grants of R3000.00 (VAT zero-rated) per level per learner will be allocated. Training Provider registration with Umalusi and the Department of Education is compulsory. 

7. Internship Grants: Companies offering internships to unemployed graduates, registered at any recognized FET/HET institutions can apply for internship grants covering the cost of the learners allowance. The SETA will make grants to the value of R15 000.00 (VAT zero-rated per learner for a structured experiential learning / internship programme aligned to a full qualification for the duration of six months or R30 000.00 (VAT zero-rated per learner for the structured experiential learning /  internship programme aligned to a full qualification for a period of 12 months 

8. Special Project(s) (including cluster, sectoral or group projects):
Project funding is available for qualifying companies, organisations and accredited training providers in the FP&M Sector to enhance skills development in:

· Co-operatives

· SMME’s (Small Firms)

· Small BEE Firms

· Labour Unions
· Non-governmental organizations (NGO’s)

· Community-based organizations (CBO’s)

· Non-levy paying enterprises (NLPE’s)

· Projects funding is available per learner to organizations and training providers accredited to provide new venture creation qualifications to promote entrepreneurship amongst the youth with preference to FP&M Sector ventures.

· Projects funding is also available per learner to organizations and training providers accredited to provide education and training for people living with disabilities.
Organisations are requested to refer to the information in the section highlighting the breakdown of all funding areas.

	Funding window
	Description
	NSDS III Indicator
	Application criteria

	AET
	Grants are available for Adult Education programmes including language, literacy & numeracy and foundational learning to improve participation, productivity and social inclusion.  

Criteria:

1. The minimum number of credits for an AET skills programme is twenty (20) credits

2. Constituents/employers can apply for their individual learners to be trained by a FP&M SETA-approved training provider.

3. The learners must complete the AET programme within a 12 month period.

4. Applicant/Training provider must be accredited/registered with Umalusi for the delivery of AET programmes.
	4.2.1.2 Middle level skills identified and addressed in all sectors
	· Bargaining Council compliant (if applicable)

· Tax Clearance Certificate

· WSP/ATR approved

· Stipulate levels to be undertaken

· Skills Levies up to date (if applicable)

· Training Provider registration with Umalusi

	Bursaries
	Bursaries are for diploma, degree and post-graduate studies that are linked to industry

Criteria:

1. FP&M SETA will accept participation from qualifying institutions, persons, FET and or HET applications.

2. Beneficiaries must be within the FP&M SETA scope and aligned with sectoral scarce and critical skills.

3. Beneficiaries have to successfully complete the particular year of study in order to qualify for the next year.

4. Beneficiaries (learners) must not be recipients of another bursary scheme for the same purpose.
	4.2.1.2 Middle level skills identified and addressed in all sectors
	· Bargaining Council compliant (if applicable)

· Tax Clearance Certificate

· WSP/ATR approved

· Skills Levies up to date (if applicable)

	Skills Programmes

(Same as
 learnerships)
	Includes management, technical , critical & scarce skills programmes.

Criteria:

1. Beneficiaries within the FP&M SETA targets

2. Providers must be accredited

3. Employers must use the services of accredited training providers

4. Training Providers must have previously delivered on learnership programmes.

5. Training should be against registered qualifications.


	4.2.1.2   Middle level skills identified and addressed in all sectors
	· Bargaining Council compliant (if applicable)

· Tax Clearance Certificate

· WSP/ATR approved

· Levies up to date (if applicable)

	Apprentice-ships/Artisans
	Section 13 & Section 28 Apprenticeships

Criteria:

1. The minimum duration for the apprenticeship programme is

2. Beneficiaries must be within the FP&M SETA sub-sectors

3. Training Providers must be accredited.

4. Employers must be workplace approved/licensed.

5. Training should be against registered qualifications and apprenticeships.


	4.2.2.1 10000 artisans per year qualify with relevant skills and find employment

	Requirements as per relevant ETQA policy 

	Learnerships
	A workplace training intervention that that allows learners to progress on a career path in the sector.

Criteria:

1. Beneficiaries within the FP&M SETA targets

2. Providers must be accredited

3. Employers must use the services of accredited training providers

4. Training Providers must have previously delivered on learnership programmes.

5. Training should be against registered qualifications.


	4.2.1.2- Middle level skills identified and addressed in all sectors


	Requirements as per relevant policy 

	New Venture Creation
	This is intended to promote entrepreneurship among the youth. This funding will be accessed through special projects.
Criteria:

1. Beneficiaries within the FP&M SETA targets

2. Providers must be accredited

3. FP&M SETA constituents must use the services of accredited training providers

4. Training Providers must have previously delivered on NVC programmes.

5. Training should be against registered NVC qualifications.


	
	Requirements as per project applications

	Work Experience / Internships


	Companies offering work experience to unemployed learners registered at HET or FET institutions can apply for work experience grants.
Criteria:

1. The duration of the work experience / internship programme must be between 6-12 months.

2. The location of the internship / mentorship must be within a defined workplace.

3. FP&M SETA will only accept participation from FET and or HET graduates.

4. The internship / mentorship must be within the FP&M SETA scope, and aligned with sectoral scarce and critical skills.

5. There must be an appropriate internship / mentorship programme that is aligned to specific outcomes for the intern.
	4.2.1.2 & 4.2.3.2-
	· Bargaining Council compliant (if applicable)

· Tax Clearance Certificate

· WSP/ATR approved, if applicable
· Levies up to date (if applicable)



	Special Projects

SMALL COMPANIES, BEE, CO-OPRATIVES, NGOs, CBOs
	Special project funding is available to qualifying companies, service providers and accredited training providers in the FP&M sector to enhance skills development in small companies.
	
	


APPLICATIONS AND GUIDELINES

The applications for funds are a statement to justify how the grants will be expended. In making applications, applicants should take note of the following:

Applications are to be submitted to the FP&M SETA, as per the following addresses:
Western Cape and Northern Cape Regional Office:

Alan Taylor

Physical Address: 301 Premier Centre, 451 Main Road, Observatory, 7925

Postal Address: PO Box 351, Woodstock, 7915

Fax: 021-4473365

Tel: 021-4473373
E-mail address: manager-cpt@mweb.co.za 
Kwazulu-Natal, Eastern Cape and Free State

Chereece Balkisson

Physical Address: 3rd Floor, Umdoni Centre, 28 Crompton Street, Pinetown, 3600

Postal Address: PO Box 935, Pinetown, 3600

Fax: 031-702 4113

Tel: 031-702 4482
E-mail address: projects@ctflseta.org.za 
Gauteng, Mpumalanga, Limpopo, North West

Priscilla Mnisi and Linda Mngadi

Physical Address: 6 Tuscany Office Park, Building 2, Coombe Place, Rivonia, 2128

Postal Address: P. O. Box 199, Rivonia, 2128

Tel:  011-234 2311

Fax: 011-234 2350

E-mail addresses:   PriscillaM@fpmseta.org.za  or Mngadi@mappp-seta.co.za
1. All applications must be completed with the necessary attachments.

2.  Individual organisations making application are responsible for the selection of Accredited Service Providers.
3. Applications will be processed upon receipt. A letter notifying receipt of application will be sent to the contact person in the respective organisations.

4. Organisations must apply on behalf of their staff. 
5. Organisations can apply as Service Providers to other organisations, or as member organisations that are seeking support for their own employees. When applying to provide services to other organisations, the application must be endorsed by all organisations that will participate in the event proposed.

IMPLEMENTATION AND MONITORING

All projects and learning interventions will be monitored by the FP&M SETA. Visits will be made to ensure that progress is consistent with the planned schedule of activities and good quality is adhered to at all times.

FP&M SETA will conduct a pre-assessment of capacity before funds are disbursed. The pre-assessment visit will establish that, in respect to the organisations, the context, the capacity and the potential for successful implementation, all meet expected standards.  

A monitoring and tracking process will be put in place to check the progress and to render support and assistance where necessary.

FP&M SETA follow two processes for verifying and monitoring progress on the projects funded through the discretionary grants

a) Desktop monitoring

The Skills Planning and ETQA Department would verify most of the information provided by the applicants over the telephone and/or telephonically and complete a monitoring report for applicant.

b) Sampled Site Visits

The responses for the discretionary funds might be overwhelming for us to do monitoring site visits for each applicant. However FP&M SETA are still required to do sample visits to verify information provided by applicants. 

FP&M SETA would do a random selection of companies (sample) to be visited or use the previous audit lists used by the Auditor-General 

c) Monitoring Reports

In the file of each recipient of FP&M SETA discretionary funds would be a monitoring report completed on site visit or through desktop assessment 

	Category of funding
	Information (Deliverable) to be submitted for grant payments 

	
	First Payment 
	Second Payment 
	Final Payment

	PROJECT RELATED

	1. Completed MOA
2.  Completed applications with attachments

3. Project Implementation  Plan 

4. Payment schedule with  deliverables properly prepared  

5. Invoice
	1. Stage Deliverables

2. Properly prepared   Invoice


	1. Research/ impact report
2. Submission to F P&M 

3. Properly prepared invoice

	SCARCE AND

 CRITICAL

 SKILLS

TRAINING 
	1. Signed  MOA

2. Training dates and schedule 

3. Course Outline

4. Verification of Course Fees

5. Properly prepared Invoice
	1. Stage Deliverables (mid point reached)
2. Attendance register
3.  Properly prepared   Invoice


	1. Attendance register

2. Verification of successful completion

3. Performance of candidates

4. Properly prepared Invoice



	AET
	1.  Completed and signed MOA
2. Completed application forms   with Beneficiary Forms

3.  Training dates and schedule 

4.  Course Outline

5.  Verification of Course Fees

6.  Provider Accreditation  

7.  Certificate 

8.  Properly prepared Invoice
	
	1. Attendance register
2.  Verification of successful   completion

3. Performance of candidates
4. Properly prepared invoice

	LEARNERSHIP
	1. Learner agreement captured on MIS

2.  M.O.A

3. Provider meets criteria as stipulated in learnership policy

4. Properly prepared invoice

5. Bargaining Council compliance
6. Levies up to date
	1. Verification report (reaching minimum agreed credits-currently 80 credits)

2.  M.O.A

3. Properly prepared invoice

4. Bargaining Council Compliance

5. Skills Levies up to date
	1. Verification report

2. M.O.A

3. Properly prepared invoice

4. Bargaining Council Compliance

5. Skills Levies up to date



	WORK EXPERIENCE/

INTERNSHIPS


	1. Invoice(100%)

2. MOA

3. Contract between learner and company

4. Statement of results

5. Identity Document
	
	


TERMS AND CONDITIONS OF PAYMENT

Understanding the terms and conditions of payment are critical before completing applications, making commitments or scheduling services. Terms and conditions are enumerated briefly below. They are set out to ensure accountability, to speed up the implementation of projects and the disbursement of funds, to enable cash flow planning and to ensure that the expectations are clear. These terms and conditions represent the most expeditious way of handling the process and managing results.

The conditions are noted below.

1. Payments will generally be made in tranches linked to deliverables. For research the pattern of payment may change, depending on the nature of the task and the proposal of the service provider

2. Invoices must be prepared by the Service Provider, but must be submitted through the recipient organisation that is responsible for the funded project. 

3. Payment will be made directly to the recipient organisation. All invoices must contain a VAT Number and the address of the Service Provider.

4. Proper documentation must accompany each invoice for payment. Documentation differs with the nature of the project. 

5. Funds cannot be disbursed unless procurement guidelines are followed. Financial procedures and procurement requirements must be verified before binding commitments are made.

6. All accounts, accompanied by appropriate support documentation, will be settled within 30 days of the submission of invoices.

ANNEXURE 1

DISCRETIONARY GRANT APPLICATION FORM

	Name of Organisation/Company
	

	Application in respect of (state grant type/grant funding window)
	

	Skills Levy Number
	Levy No.

	Provider Accreditation Nr/ Employer Licensing Nr
	No.
	Accrediting ETQA:

	Sub-Sector
	

	CIPRO Registration Number
	

	Company/Organisation Size
(Please tick relevant box)
	Small 

(0-49)
	Medium 

(50-149)
	Large 

(150 or larger)

	
	
	
	

	Vat Registration Number
	

	Are you a   (please tick relevant box)
	BEE Firm
	
	SMME
	
	

	
	NLPE

	
	NGO

	
	CBO

	
	Co-op

	

	Contact Person
	

	Designation
	

	Address
	Physical Address:


	Postal Address:

	Name of Local Municipality
	

	Province
	

	Mobile Number
	

	Telephone Number
	

	Fax Number
	

	Email
	

	Province applying for
	

	Geographic Location (state whether urban, rural, semi-rural, peri-urban, metro or non-metro)
	

	Learning Programme
	(
	Programme description/Qualification and SAQA registration number
 (if applicable)

	NQF Level
	No. of credits
	No. of Learners
	 18 (1) 
	18 (2) 


	
	
	
	
	
	
	(
	(

	
	
	
	
	
	
	
	

	Total number of grants applied for
	
	
	
	
	
	
	

	A. Total Cost Per Learner
	R

	B. Total Grant Requested
	R

	Previous MAPPP/CTFL/FIETA Grants
	Year
	Amount

	
	
	

	
	
	

	
	
	

	Signature
	
	Date
	

	
	
	

	FOR OFFICE USE ONLY

	FP&M-SETA Reference Number
	

	Sector:
	

	Date Received:
	Date Acknowledged:


	DECLARATION BY THE APPLICANT

	I, the undersigned, taking responsibility for the applicant’s organization certify that:

	(a)
	The information contained in this application is true and correct in all aspects; and

	(b)
	The necessary supporting documentation listed below is attached:

	Supporting Documentation
	Attached

	Proof or entity registration
	(

	List of Board Members and Contact Details (if applicable)
	(

	List of donor funded projects and contributions over the last two years (if applicable)
	(

	Articles of association or constitution (if applicable)
	(

	Documentation providing evidence of the organization’s capacity to deliver on the project
	(

	Letters of endorsement from project partners
	(

	Valid tax clearance certificate
	(

	CIPRO registration (CK, etc)
	(

	Proof of accreditation/licencing by the relevant ETQA accreditation 
	(

	BEE certificate
	(

	Bargaining council certificate or exemption letter
	(

	Copy of outsourcing & financial agreement between company and training provider 
	(

	Health & Safety certificate (both from company and training provider)
	(

	
	

	(c)
	The applicant and any partners (if applicable) do not fall into any of the ineligibility criteria listed in section 6 of the FP&M-SETA Discretionary Grant Guidelines;

	
	

	
	
	Applicable
	Not Applicable

	
	Bankruptcy or court management of the affairs of the entity
	(
	(

	
	Non-fulfillment of previous  MAPPP/CTFL/FIETA  contract
	(
	(

	
	Conviction of an offence concerning professional conduct 
	(
	(

	
	Guilty of grave misconduct
	(
	(

	
	Not fulfilled obligations relating to payment of taxes
	(
	(

	
	Conviction for fraud, corruption, involvement in a criminal organization or any other illegal activity
	(
	(

	
	Declared in serious breach of contract in connection with any procurement or grant award procedure
	(
	(

	
	
	
	

	(d)
	Declaration of Interest
	Yes
	No

	
	Are you or any person connected with the application, employed by the SETA?

If so, state particulars

	(
	(

	
	Do you or any person connected with the application have any relationship (family, friend, other) with a person employed by the SETA, or a member of the FP&M -SETA Board?

If so, state particulars:
.
	(
	(

	
	Are you or any person connected with the application aware of any relationship (family, friend, other) between the applicant and any person who may be involved in the evaluation or approval of this application?

If so, state particulars: 

	(
	(


	(e)
	Equity
	Black South Africans
	Women
	People Disabilities

	
	What is the percentage of the organization owned by…..
	
	
	

	
	How many executive management positions in your organization are filled by...
	
	
	

	
	
	
	
	


I/we undertake to place a minimum of 70% of learners in either full time employment or placement in a workplace experience/internship programme for a minimum period of six (6) post completion of the learning programme. 

	Yes
	No

	(
	(


I/we understand that approval of this application is subject to approval by the FP&M Board

and is in accordance with the FP&M grants policy & guidelines

	Yes
	No

	(
	(


.
	Name
	
	Designation
	

	Signature

(Applicant)
	
	Date & Place
	

	Name
	
	Designation
	

	Signature

(Training Committee Chair)


	
	Date & Place
	


GOAL ORIENTED PLANNING PROCESS FOR PROJECTS IN THE FP&M SECTOR

	Organization/Company Name: 

	Name of Programme / Project: 

	1. 
	Programme Description



	2. 
	Strategic Goal:

(Describes how target group will benefit; why program is implemented; how industry/workplace will benefit)



	3. 
	Programme Objectives:

(List – specific measurable outcomes of the program/project aligned to the FP&MSETA SSP and the core objectives of NSDS III)

	4. 
	Target Group:

(Breakdown re: number of learners, race; gender; status [employed/unemployed]; disability status; age [estimate if not available]



	5. 
	Project alignment with the Employment Equity: 

(Please provide an explanation of how this project supports the organisation’s Employment Equity Plan or the broader sector and/or charter needs)

	6. 
	Geographic Spread:

(Province, District/Municipal Area and Location)



	7.  
	Person (s) Responsible:

· Please provide the name, title and contact details



	8. 
	Organisational Capacity with regard to the implementation of the project 

· Please outline how the organisation will manage the project resources

· Please provide a short description of various projects that you have implemented as an individual or organisation. 



	9.
	Service Provider (s) involved (if applicable): 

· Name/s of training providers/partners 

· Accreditation status of training provider

· List of assessors and moderators and areas of expertise

· Evidence in support of the applicant’s experience in the delivery of such programme, linkages with industry etc.



	10.
	Period of Activity of Total Programme / Project

· Start date and finish date


	11.
	Employer Commitments

· If you are a provider or professional association please provide a list of employers committed to providing workplaces and contact details (especially in the case of learnerships) and attach letters of commitment from these employers.




PROJECT BUDGET

Please use the following format as a guide to submitting the project budget. The line items listed are a guide only.

	
	PROJECT BUDGET SUMMARY TEMPLATE
	
	
	

	
	
	
	
	
	

	
	PROJECT NAME:
	
	
	

	
	
	
	
	
	

	
	
	
	 
	
	

	Cost Centre
	Item
	AMOUNT
	VAT
	TOTAL

	
	
	(EXCL VAT)
	AMOUNT
	AMOUNT

	
	
	R
	R
	R

	
	1000/000
	Project Management Fees
	
	
	

	
	2000/000
	Project Administration
	
	
	

	
	3000/000
	Training Fees
	
	
	

	
	4000/000
	Training Costs 
	
	
	

	
	5000/000
	Recruitment Costs
	
	
	

	
	6000/000
	Assessment & Moderation Costs
	
	
	

	
	7000/000
	Learning Material Costs
	
	
	

	
	8000/000
	Additional Learning Costs
	
	
	

	
	9000/000
	Venue & Equipment Costs
	
	
	

	
	1100/000
	Learner Stipends
	
	
	

	
	
	
	
	
	

	
	
	VAT Portion
	
	
	

	
	
	Sub-total
	
	
	

	
	
	
	
	
	

	
	
	GRAND TOTAL
	
	
	


ANNEXURE 2-LIST OF QUALIFICATIONS
	CURRENT ETQA
	Qual ID
	Qualification Title
	Min Credits
	NQF Level

	CTFL SETA
	20713
	National Certificate: General Textiles
	120
	Level 2

	CTFL SETA
	20714
	National Certificate: Textile Processes
	123
	Level 4

	CTFL SETA
	20715
	National First Degree: Textile Technology
	380
	Level 6

	CTFL SETA
	21870
	National Certificate: Clothing Manufacturing
	141
	Level 2

	CTFL SETA
	21871
	National Certificate: Clothing Manufacturing Technology
	130
	Level 4

	CTFL SETA
	21872
	National Diploma: Clothing Manufacturing Technology
	299
	Level 5

	CTFL SETA
	22210
	National Certificate: Footwear Processes
	120
	Level 2

	CTFL SETA
	22211
	National Certificate: Footwear Technology
	120
	Level 4

	CTFL SETA
	22212
	National Diploma: Footwear Technology
	240
	Level 5

	CTFL SETA
	48964
	Further Education and Training Certificate: Clothing, Textiles, Footwear and Leather (CTFL) Mechanician Processes
	178
	Level 4

	CTFL SETA
	48968
	National Diploma: Clothing, Textiles, Footwear and Leather (CTFL) Mechanician Processes
	250
	Level 5

	CTFL SETA
	48973
	National Certificate: Clothing, Textiles, Footwear and Leather (CTFL) Mechanician Processes
	130
	Level 3

	CTFL SETA
	50584
	General Education and Training Certificate: Clothing Manufacturing Processes
	120
	Level 1

	CTFL SETA
	58227
	National Certificate: Clothing, Textile, Footwear and Leather Manufacturing Processes
	120
	Level 2

	CTFL SETA
	65650
	Further Education and Training Certificate: Sewing Machine Mechanics
	121
	Level 4

	CTFL SETA
	65651
	National Certificate: Sewing Machine Mechanics
	122
	Level 3

	FIETA
	21485
	National Certificate: Saw Doctoring
	141
	Level 1

	FIETA
	21486
	National Certificate: Saw Doctoring
	125
	Level 2

	FIETA
	21487
	National Certificate: Saw Doctoring
	133
	Level 3

	FIETA
	21488
	National Certificate: Saw Doctoring
	131
	Level 4

	FIETA
	21489
	National Certificate: Lumber Drying
	146
	Level 1

	FIETA
	21490
	National Certificate: Lumber Drying
	122
	Level 2

	FIETA
	21491
	National Certificate: Lumber Drying
	124
	Level 3

	FIETA
	21492
	National Certificate: Lumber Drying
	121
	Level 4

	FIETA
	21493
	National Certificate: Dry Lumber Processing
	141
	Level 1

	FIETA
	21494
	National Certificate: Dry Lumber Processing
	124
	Level 2

	FIETA
	21495
	National Certificate: Dry Lumber Processing
	134
	Level 3

	FIETA
	21496
	National Certificate: Dry Lumber Processing
	121
	Level 4

	FIETA
	35939
	National Certificate: Pulp and Paper Woodyard Operations
	120
	Level 3

	FIETA
	35941
	National Certificate: Pulp and paper Manufacturing
	141
	Level 2

	FIETA
	48643
	Further Education and Training Certificate: Chemical Pulp Manufacturing
	168
	Level 4

	FIETA
	48644
	Further Education and Training Certificate: Paper, Board or Tissue Manufacturing
	176
	Level 4

	FIETA
	48645
	Further Education and Training Certificate: Pulp and Paper Chemical Recovery
	158
	Level 4

	FIETA
	48988
	National Certificate: Forestry: Timber Harvesting
	122
	Level 3

	FIETA
	49079
	National Certificate: Pulp and Paper Technology
	145
	Level 5

	FIETA
	49082
	GETC: Wood Products Processing
	138
	Level 1

	FIETA
	49083
	National Certificate: Wood Products Processing
	130
	Level 3

	FIETA
	49091
	National Certificate: Furniture Making: Wood
	125
	Level 2

	FIETA
	49092
	Further Education and Training Certificate: Furniture Making
	155
	Level 4

	FIETA
	49105
	National Certificate: Furniture Making: Wood
	122
	Level 3

	FIETA
	50225
	General Education and Training Certificate: General Forestry
	120
	Level 1

	FIETA
	50266
	National Certificate: Forestry: Silviculture
	123
	Level 3

	FIETA
	59017
	National Certificate: Tissue Conversion
	120
	Level 2

	FIETA
	59019
	National Certificate: Tissue Conversion
	130
	Level 3

	FIETA
	59037
	Further Education and Training Certificate: Tissue Conversion
	136
	Level 4

	FIETA
	61929
	National Certificate: Pulp and Paper Operations
	130
	Level 2

	FIETA
	61949
	Further Education and Training Certificate: Pulp and Paper Operations
	140
	Level 4

	FIETA
	61971
	National Certificate: Pulp and Paper Operations
	130
	Level 3

	FIETA
	65490
	National Certificate: Arboriculture: Tree Preservation
	120
	Level 3

	FIETA
	66269
	General Education and Training Certificate: Lumber Milling
	123
	Level 1

	FIETA
	66289
	Further Education and Training Certificate: Lumber Milling
	120
	Level 4

	FIETA
	66312
	National Certificate: Lumber Milling
	120
	Level 2

	FIETA
	66329
	National Certificate: Lumber Milling
	120
	Level 3

	FIETA
	66349
	Further Education and Training Certificate: General Forestry
	120
	Level 4

	FIETA
	66370
	Further Education and Training Certificate: Roof Truss Technology
	131
	Level 4

	FIETA
	79246
	Further Education and Training Certificate: Wild Land Fire Fighting
	120
	Level 4

	MAPPP
	11235
	National Craft Diploma: Photo-gravure Cylinder Processing
	240
	Level 5

	MAPPP
	11237
	National Craft Diploma: Electronic Composition
	240
	Level 5

	MAPPP
	11239
	National Craft Diploma: Photo-Lithography
	240
	Level 5

	MAPPP
	11241
	National Craft Diploma: Process Engraving
	240
	Level 5

	MAPPP
	11243
	National Craft Diploma: Electronic Origination
	240
	Level 5

	MAPPP
	11263
	National Craft Diploma: Lithography (Paper Section)
	240
	Level 5

	MAPPP
	11265
	National Craft Diploma: Lithography (Metal Decorating)
	240
	Level 5

	MAPPP
	11269
	National Craft Diploma: Roll Label Machine Minding
	240
	Level 5

	MAPPP
	11271
	National Craft Diploma: Rotary Offset Machine Minding
	240
	Level 5

	MAPPP
	11275
	National Craft Certificate: Screen Printing
	120
	Level 4

	MAPPP
	11277
	National Craft Diploma: Bag Making
	240
	Level 5

	MAPPP
	11281
	National Craft Diploma: Carton Making
	240
	Level 5

	MAPPP
	11285
	National Craft Certificate: Rotary Printing and re-reeling - Flexography
	120
	Level 4

	MAPPP
	11287
	National Craft Certificate: Rotary Printing and Re-Reeling - Gravure
	120
	Level 4

	MAPPP
	11291
	National Craft Certificate: Corrugated Board Manufacturing Maching Minding
	120
	Level 4

	MAPPP
	11295
	National Craft Certificate: Corrugated Board Printing and Finishing Machine Minding
	120
	Level 4

	MAPPP
	11297
	National Craft Diploma: Can Making
	240
	Level 5

	MAPPP
	11301
	National Craft Certificate: End Making
	120
	Level 4

	MAPPP
	11303
	National Craft Diploma: Laminating
	240
	Level 5

	MAPPP
	11305
	National Craft Certificate: Paper Sack Making
	120
	Level 4

	MAPPP
	11309
	National Craft Certificate: Bookbinding Craft/Cutting
	120
	Level 4

	MAPPP
	11313
	National Craft Diploma: Bookbinding Mechanised/Cutting
	240
	Level 5

	MAPPP
	11315
	National Craft Diploma: Ruling/Cutting
	240
	Level 5

	MAPPP
	11319
	National Craft Certificate: Stationery and Envelope Machine Adjuster
	120
	Level 4

	MAPPP
	11325
	National Craft Diploma: Commercial Printing and Packaging
	240
	Level 5

	MAPPP
	11331
	National Craft Certificate: Printing and Packaging Quality Assurance
	120
	Level 4

	MAPPP
	11347
	National Craft Diploma: Continuous Stationery Machine Minding
	240
	Level 5

	MAPPP
	11353
	National Craft Diploma: Gravure Machine Minding
	240
	Level 5

	MAPPP
	11357
	National Craft Certificate: Letterpress Machine Minding
	120
	Level 4

	MAPPP
	57122
	National Certificate: Printing and Manufacture of Packaging
	141
	Level 5

	MAPPP
	57898
	Further Education and Training Certificate: Printing and Manufacture of Packaging
	146
	Level 4

	MAPPP
	57899
	National Certificate: Printing and Manufacture of Packaging
	128
	Level 3

	MAPPP
	57900
	National Certificate: Printing and Manufacture of Packaging
	126
	Level 2


List of Learnerships

	No.
	CURRENT ETQA
	Learnership ID
	Learnership Title
	Credits
	NQF Level

	1
	CTFL
	04Q040054331201
	General Education and Training Certificate: Clothing Manufacturing Processes
	120
	1

	2
	CTFL
	04Q040057151202
	National Certificate in CTFL Manufacturing Processes: Cutting (Clothing)
	120
	2

	3
	CTFL
	04Q040056151202
	National Certificate in CTFL Manufacturing Processes: Finishing (Clothing)
	120
	2

	4
	CTFL
	04Q040059151202
	National Certificate in CTFL Manufacturing Processes: Outwork Process (Clothing)
	120
	2

	5
	CTFL
	04Q040058151202
	National Certificate in CTFL Manufacturing Processes: Patternmaker (Clothing)
	120
	2

	6
	CTFL
	04Q040078151202
	National Certificate in CTFL Manufacturing Processes: Machinist Garment Constructor
	120
	2

	7
	CTFL
	04Q040076151202
	National Certificate in CTFL Manufacturing Processes: Buff Manufacture
	120
	2

	8
	CTFL
	04Q040083151202
	National Certificate in CTFL Manufacturing Processes: Continuous Dyeing
	120
	2

	9
	CTFL
	04Q040081151202
	National Certificate in CTFL Manufacturing Processes: Dyeing & Printing Preparation
	120
	2

	10
	CTFL
	04Q040080151202
	National Certificate in CTFL Manufacturing Processes: Fabric Inspection & Packaging
	120
	2

	11
	CTFL
	04Q040079151202
	National Certificate in CTFL Manufacturing Processes: Fabric Preparation
	120
	2

	12
	CTFL
	04Q040090151202
	National Certificate in CTFL Manufacturing Processes: Fibre Finishing
	120
	2

	13
	CTFL
	04Q040086151202
	National Certificate in CTFL Manufacturing Processes: Finishing (Textiles)
	120
	2

	14
	CTFL
	04Q040087151202
	National Certificate in CTFL Manufacturing Processes: Fully Fashioned Knitting
	120
	2

	15
	CTFL
	04Q040089151202
	National Certificate in CTFL Manufacturing Processes: Hose and Half Hose Knitting
	120
	2

	16
	CTFL
	04Q040092151202
	National Certificate in CTFL Manufacturing Processes: Non Woven Processes
	120
	2

	17
	CTFL
	04Q040105151202
	National Certificate in CTFL Manufacturing Processes: Non Woven Processes – Use of Waste
	120
	2

	18
	CTFL
	04Q040085151202
	National Certificate in CTFL Manufacturing Processes: Printing
	120
	2

	19
	CTFL
	04Q040084151202
	National Certificate in CTFL Manufacturing Processes: Spinning Preparation
	120
	2

	20
	CTFL
	04Q040082151202
	National Certificate in CTFL Manufacturing Processes: Spinning Processes
	120
	2

	21
	CTFL
	04Q040098151202
	National Certificate in CTFL Manufacturing Processes: Textile Testing Techniques
	120
	2

	22
	CTFL
	04Q040099151202
	National Certificate in CTFL Manufacturing Processes: Warp Knitting
	120
	2

	23
	CTFL
	04Q040100151202
	National Certificate in CTFL Manufacturing Processes: Weaving Narrow Fabrics
	120
	2

	24
	CTFL
	04Q040101151202
	National Certificate in CTFL Manufacturing Processes: Weaving Preparation
	120
	2

	25
	CTFL
	04Q040102151202
	National Certificate in CTFL Manufacturing Processes: Weaving Processes
	120
	2

	26
	CTFL
	04Q040103151202
	National Certificate in CTFL Manufacturing Processes: Weft Knitting
	120
	2

	27
	CTFL
	04Q040104151202
	National Certificate in CTFL Manufacturing Processes: Wool Processes
	120
	2

	28
	CTFL
	04Q040091151202
	National Certificate in CTFL Manufacturing Processes: Melt Extrusion
	120
	2

	29
	CTFL
	04Q040097151202
	National Certificate in CTFL Manufacturing Processes: Spool Gripper Weaving
	120
	2

	30
	CTFL
	04Q040093151202
	National Certificate in CTFL Manufacturing Processes: Polymer Manufacturing Processes
	120
	2

	31
	CTFL
	04Q040077151202
	National Certificate in CTFL Manufacturing Processes: Discontinuous Dyeing
	120
	2

	32
	CTFL
	04Q040088151202
	National Certificate in CTFL Manufacturing Processes: Home Textiles
	120
	2

	33
	CTFL
	04Q040061151202
	National Certificate in CTFL Manufacturing Processes:  Bottom Stock
	120
	2

	34
	CTFL
	04Q040060151202
	National Certificate in CTFL Manufacturing Processes:  Clicking
	120
	2

	35
	CTFL
	04Q040063151202
	National Certificate in CTFL Manufacturing Processes:  Design
	120
	2

	36
	CTFL
	04Q040064151202
	National Certificate in CTFL Manufacturing Processes:  Direct Bottom
	120
	2

	37
	CTFL
	04Q040065151202
	National Certificate in CTFL Manufacturing Processes:  Finishing (Footwear)
	120
	2

	38
	CTFL
	04Q040067151202
	National Certificate in CTFL Manufacturing Processes:  Making – Force Lasted
	120
	2

	39
	CTFL
	04Q040068151202
	National Certificate in CTFL Manufacturing Processes:  Stitchdown
	120
	2

	40
	CTFL
	04Q040069151202
	National Certificate in CTFL Manufacturing Processes:  Welted
	120
	2

	41
	CTFL
	04Q040062151202
	National Certificate in CTFL Manufacturing Processes: Closing
	120
	2

	42
	CTFL
	04Q040066151202
	National Certificate in CTFL Manufacturing Processes: Making
	120
	2

	43
	CTFL
	04Q040073151202
	National Certificate in CTFL Manufacturing Processes: Curing
	120
	2

	44
	CTFL
	04Q040096151202
	National Certificate in CTFL Manufacturing Processes: Cutting (Leather)
	120
	2

	45
	CTFL
	04Q040095151202
	National Certificate in CTFL Manufacturing Processes:  Finishing (Leather)
	120
	2

	46
	CTFL
	04Q040074151202
	National Certificate in CTFL Manufacturing Processes:  Re-tanning
	120
	2

	47
	CTFL
	04Q040075151202
	National Certificate in CTFL Manufacturing Processes:  Tanning
	120
	2

	48
	CTFL
	04Q040094151202
	National Certificate in CTFL Manufacturing Processes: Cutting (General Goods)
	120
	2

	49
	CTFL
	04Q040071151202
	National Certificate in CTFL Manufacturing Processes: Outwork Processes (General Goods)
	120
	2

	50
	CTFL
	04Q040070151202
	National Certificate in CTFL Manufacturing Processes: Assemble and Join (General Goods)
	120
	2

	51
	CTFL
	04Q040072151202
	National Certificate in CTFL Manufacturing Processes: Pattern Maker (General Goods)
	120
	2

	
	
	
	
	
	

	1
	MAPPP
	15Q150001002645
	National Craft Diploma: Lithography (Paper Section) Level 5
	264
	58908

	2
	MAPPP
	15Q150002002545
	National Craft Diploma: Continuous Stationery Machine Minding Level 5
	254
	11347

	3
	MAPPP
	15Q150003002475
	National Craft Diploma: Gravure Machine Minding Level 5
	247
	11353

	4
	MAPPP
	15Q150004002294
	National Craft Certificate: Letterpress Machine Minding Level 4
	229
	11357

	5
	MAPPP
	15Q150005002495
	National Craft Diploma: Roll Label Machine Minding Level 5
	249
	11269

	6
	MAPPP
	15Q150006002745
	National Craft Diploma: Rotary Offset Machine minding Level 5
	274
	11271

	7
	MAPPP
	15Q150007002144
	National Craft Certificate: Screen Printing Level 4
	214
	11275

	8
	MAPPP
	15Q150008002875
	National Craft Diploma: Carton Making Level 5
	287
	11281

	9
	MAPPP
	15Q150009002344
	National Craft Certificate: Rotary Printing and Re-Reeliing - Flexography Level 4
	234
	11285

	10
	MAPPP
	15Q150010002374
	National Craft Certificate:Rotary Printing and Re-Reeling - Gravure Level 4
	237
	11287

	11
	MAPPP
	15Q150011002384
	National Craft Certificate: Corrugated Board Manufacturing Machine Minding Level 4
	238
	11291

	12
	MAPPP
	15Q150012002475
	National Craft Diploma: Laminating Level 5
	247
	11303

	13
	MAPPP
	15Q150013002394
	National Craft Certificate: Paper Sack Making Level 4
	239
	11305

	14
	MAPPP
	15Q150014002495
	National Craft Diploma: Bookbinding Mechanised/Cutting Level 5
	249
	11313

	15
	MAPPP
	15Q150015002645
	National Craft Diploma: Ruling/Cutting Level 5
	264
	11315

	16
	MAPPP
	15Q150017002595
	National Craft Diploma: Electronic Composition Level 5
	259
	11237

	17
	MAPPP
	15Q150018002745
	National Craft Diploma: Electronic Composition Level 5
	274
	11243

	18
	MAPPP
	15Q150019002495
	National Craft Diploma: Photo-Lithography Level 5
	249
	11239

	19
	MAPPP
	15Q150020002545
	National Craft Diploma: Process Engraving Level 5
	254
	11241

	20
	MAPPP
	15Q150021002845
	National Craft Diploma: Photo-Gravure Cylinder Processing Level 5
	284
	11235

	21
	MAPPP
	15Q150022002374
	National Craft Certificate: Bookbinding Craft/Cutting Level 4
	237
	11309

	22
	MAPPP
	15Q150023002394
	National Craft Certificate: End Making Level 4
	239
	11301

	23
	MAPPP
	15Q150024002465
	National Craft Diploma: Bag Making Level 5
	246
	11277

	24
	MAPPP
	15Q150025002374
	National Craft Certificate: Stationery and Envelope Machine Adjuster Level 4
	237
	11319

	25
	MAPPP
	15Q150026002304
	National Craft Certificate: Corrugated Board Printing and Finishing Machine Minding Level 4
	230
	11295

	26
	MAPPP
	15Q150027002254
	National Craft Certificate: Printing and Packaging Quality Assurance Level 4
	225
	11331

	27
	MAPPP
	15Q150028002535
	National Craft Diploma: Commercial Printing and Packaging Level 5
	253
	11325

	28
	MAPPP
	15Q150029002605
	National Craft Diploma: Can Making Level 5
	260
	11297

	29
	MAPPP
	15Q150032002645
	National Craft Diploma in: Lithography (Metal Decorating) Level 5
	264
	58913

	
	
	
	
	
	

	1
	FIETA
	10Q100012211314
	National Certificate in Wood Technology: Lumber Milling (Saw Doctoring) Level 4
	131
	4

	2
	FIETA
	10Q100013171411
	National Certificate in Wood Technology: Lumber Milling (Saw Doctoring) Level 1
	141
	1

	3
	FIETA
	10Q100011261252
	National Certificate in Wood Technology: Lumber Milling (Saw Doctoring) Level 2
	125
	2

	4
	FIETA
	10Q100014291363
	National Certificate in Wood Technology: Lumber Milling (Saw Doctoring) Level 3
	136
	3

	5
	FIETA
	10Q100031341461
	National Certificate in Wood Technology: Lumber Milling (Lumber Drying) Level 1
	146
	1

	6
	FIETA
	10Q100032331222
	National Certificate in Wood Technology: Lumber Milling (Lumber Drying) Level 2
	122
	2

	7
	FIETA
	10Q100033271243
	National Certificate in Wood Technology: Lumber Milling (Lumber Drying) Level 3
	124
	3

	8
	FIETA
	10Q100034231214
	National Certificate in Wood Technology: Lumber Milling (Lumber Drying) Level 4
	121
	4

	9
	FIETA
	10Q100035321461
	National Certificate in Wood Technology: Lumber Milling (Dry Lumber Processing) Level 1
	146
	1

	10
	FIETA
	10Q100036331302
	National Certificate in Wood Technology: Lumber Milling (Dry Lumber Processing) Level 2
	130
	2

	11
	FIETA
	10Q100037391443
	National Certificate in Wood Technology: Lumber Milling (Dry Lumber Processing) Level 3
	144
	3

	12
	FIETA
	10Q100038241214
	National Certificate in Wood Technology: Lumber Milling (Dry Lumber Processing) Level 4
	121
	4

	13
	FIETA
	10Q100046171223
	National Certificate: Furniture Making: Wood: Wood Machining Level 3
	122
	3

	14
	FIETA
	10Q100047171243
	National Certificate: Furniture Making: Wood: Cabinet Making Level 3
	124
	3

	15
	FIETA
	10Q100048141223
	National Certificate: Furniture Making: Wood: Wood Finishing Level 3
	122
	3

	16
	FIETA
	10Q100049151223
	National Certificate: Furniture Making: Wood: Upholstery Level 3
	122
	3

	17
	FIETA
	10Q100050191392
	National Certificate: Furniture Making: Wood: Wood Machining and Cabinet Making Level 2
	139
	2

	18
	FIETA
	10Q100051161252
	National Certificate: Furniture Making: Wood: Wood Finishing Level 2
	125
	2

	19
	FIETA
	10Q100052161272
	National Certificate: Furniture Making: Wood: Upholstery Level 2
	127
	2

	20
	FIETA
	10Q100053421431
	National Certificate (GETC): Manufacturing, Engineering and Related Activities (Furniture Production) Level 1
	143
	1

	21
	FIETA
	10Q100054241431
	General Education and Training Certificate: Wood Products Processing: Wood Preservation Level 1
	143
	1

	22
	FIETA
	10Q100055251381
	General Education and Training Certificate: Wood Products Processing: Veneer and Plywood Manufacturing Level 1
	138
	1

	23
	FIETA
	10Q100056241381
	General Education and Training Certificate: Wood Products Processing: Tannin Extraction Level 1
	138
	1

	24
	FIETA
	10Q100057251381
	General Education and Training Certificate: Wood Products Processing: Truss Manufacturing Level 1
	138
	1

	25
	FIETA
	10Q100058271381
	General Education and Training Certificate: Wood Products Processing: Match Manufacturing (Timber Processing) Level 1
	138
	1

	26
	FIETA
	10Q100059341381
	General Education and Training Certificate: Wood Products Processing: Match Manufacturing (Board Processing) Level 1
	138
	1

	27
	FIETA
	10Q100060301381
	General Education and Training Certificate: Wood Products Processing: Fibreboard and Chipboard Manufacturing Level 1
	138
	1

	28
	FIETA
	10Q100061291381
	General Education and Training Certificate: Wood Products Processing: Charcoal Manufacturing Level 1
	138
	1

	29
	FIETA
	10Q100062261381
	General Education and Training Certificate: Wood Products Processing: Bulk Bin Manufacturing Level 1
	138
	1

	30
	FIETA
	10Q100063341283
	National Certificate: Forestry: Timber Harvesting: Cable Yarding Level 3
	128
	3

	31
	FIETA
	10Q100064341303
	National Certificate: Forestry: Timber Harvesting: Feller Buncher Level 3
	130
	3

	32
	FIETA
	10Q100065311323
	National Certificate: Forestry: Timber Harvesting: Forwarder Level 3
	132
	3

	33
	FIETA
	10Q100066341743
	National Certificate: Forestry: Timber Harvesting: Harvester Level 3
	174
	3

	34
	FIETA
	10Q100067331273
	National Certificate: Forestry: Timber Harvesting: Skidder Level 3
	127
	3

	35
	FIETA
	10Q100068341323
	National Certificate: Forestry: Timber Harvesting: Tractor Level 3
	132
	3

	36
	FIETA
	10Q100069001455
	National Certificate: Pulp and Paper Technology Level 5
	145
	5

	37
	FIETA
	10Q100070003636
	National Diploma: Pulp and Paper Technology Level 6
	363
	6

	38
	FIETA
	10Q100071271303
	National Certificate: Wood Products Processing: Wood Preservation Level 3
	130
	3

	39
	FIETA
	10Q100072301303
	National Certificate: Wood Products Processing: Veneer and Plywood Manufacturing Level 3
	130
	3

	40
	FIETA
	10Q100073201303
	National Certificate: Wood Products Processing: Tannin Extraction Level 3
	130
	3

	41
	FIETA
	10Q100074211303
	National Certificate: Wood Products Processing: Truss Manufacturing Level 3
	130
	3

	42
	FIETA
	10Q100075251303
	National Certificate: Wood Products Processing: Match Manufacturing (Board Processing and Packaging) Level 3
	130
	3

	43
	FIETA
	10Q100076261303
	National Certificate: Wood Products Processing: Fibreboard and Chipboard Manufacturing Level 3
	130
	3

	44
	FIETA
	10Q100077211303
	National Certificate: Wood Products Processing: Charcoal Manufacturing Level 3
	130
	3

	45
	FIETA
	10Q100078321233
	National Certificate: Forestry: Silviculture Level 3
	123
	3

	46
	FIETA
	10Q100079281554
	Further Education and Training Certificate: Furniture Making Level 4
	155
	4

	47
	FIETA
	10Q100080451201
	General Education and Training Certificate: General Forestry Level 1
	120
	1

	48
	FIETA
	10Q100045271674
	Further Education and Training Certificate: Pulp and Paper Chemical Recovery: Convert Kraft Organic and Inorganic Pulping By-Products NQF Level 4
	167
	4

	49
	FIETA
	10Q100043261584
	Further Education and Training Certificate: Pulp and Paper Chemical Recovery: Convert  Spent Organic and Inorganic Pulping -products NQF Level 4
	158
	4

	50
	FIETA
	10Q100042331764
	Further Education and Training Certificate:  Chemical Pulp Manufacturing: Batch Digester NQF level 4
	176
	4

	51
	FIETA
	10Q100040341684
	Further Education and Training Certificate:  Chemical Pulp Manufacturing:  Horizontal Continuos Digester NQF Level 4
	168
	4

	52
	FIETA
	10Q100041341734
	Further Education and Training Certificate:  Chemical Pulp Manufacturing:  Vertical Continuos Digester NQF Level 4
	173
	4

	53
	FIETA
	10Q100009371764
	Further Education and Training Certificate: Paper Board or Tissue Manufacturing NQF Level 4
	176
	4

	54
	FIETA
	10Q100039301203
	National Certificate : Pulp and Paper Woodyard Operations NQF Level 3
	120
	3

	55
	FIETA
	10Q100004451412
	National Certificate : Pulp and Paper Manufaturing NQF Level 2
	141
	2

	56
	FIETA
	10Q100044261584
	Further Education and Training Certificate: Pulp and Paper Chemical Recovery: Convert Magnesium Sulphite Organic and Inorganic Pulping By-products NQF Level 4
	158
	4

	57
	FIETA
	10Q100015161461
	National Certificate in Wood Technology:  Lumber Milling (Green Timber Processing) NQF Level 1
	146
	1

	58
	FIETA
	10Q100016181202
	National Certificate in Wood Technology:  Lumber Milling (Green Timber Processing) NQF Level 2
	120
	2

	59
	FIETA
	10Q100017251353
	National Certificate in Wood Technology:  Lumber Milling (Green Timber Processing) NQF Level 3
	135
	3

	60
	FIETA
	10Q100018161214
	National Certificate in Wood Technology:  Lumber Milling (Green Timber Processing) NQF Level 4
	121
	4

	61
	FIETA
	10Q100019001231
	National Certificate in Furniture Making Level 1
	123
	1

	62
	FIETA
	10Q100020001363
	National Certificate in Furniture Production:  Wood Machining Level 3
	136
	3

	63
	FIETA
	10Q100022001372
	National Certificate in Furniture Production:  Wood Machining and Cabinet Making Level 2
	137
	2

	64
	FIETA
	10Q100023001363
	National Certificate in Furniture Production:  Cabinet Making Level 3
	136
	3

	65
	FIETA
	10Q100025001332
	National Certificate in Furniture Production:  Upholstery Level 2
	133
	2

	66
	FIETA
	10Q100026001363
	National Certificate in Furniture Production:  Upholstery Level 3
	136
	3

	67
	FIETA
	10Q100028001332
	National Certificate in Furniture Production:  Wood Finishing Level 2
	133
	2


List of Trades

	No.
	CURRENT SETA
	TradeTitle
	QUAL ID

	 

	1
	MAPPP 
	BAG MAKING
	58914

	2
	MAPPP 
	BOOKBINDING CRAFT-CUTTING
	58924

	3
	MAPPP 
	BOOKBINDING MECHANISED-CUTTING
	58925

	4
	MAPPP 
	CAN MAKING
	58920

	5
	MAPPP 
	CARTON MAKING
	58915

	6
	MAPPP 
	CONTINUOUS STATIONERY MACHINE MINDING
	58905

	7
	MAPPP 
	CORRUGATED BOARD MANUFACTURING MACHINE MINDING
	58918

	8
	MAPPP 
	CORRUGATED BOARD PRINTING AND FINISHING MACHINE MINDING
	58919

	9
	MAPPP 
	ELECTRONIC COMPOSITION
	58901

	10
	MAPPP 
	ELECTRONIC ORIGINATION
	58904

	11
	MAPPP 
	END MAKING
	58921

	12
	MAPPP 
	GRAVURE MACHINE MINDING
	58906

	13
	MAPPP 
	LAMINATING
	58922

	14
	MAPPP 
	LETTERPRESS MACHINE MINDING
	58907

	15
	MAPPP 
	LITHOGRAPHY (METAL DECORATING)
	58909

	16
	MAPPP 
	LITHOGRAPHY (METAL DECORATING) DRY LITHO MONOBLOCK
	58913

	17
	MAPPP 
	LITHOGRAPHY (PAPER SECTION)
	58908

	18
	MAPPP 
	PAPER SACK MAKING
	58923

	19
	MAPPP 
	PHOTO-GRAVURE CYLINDER PROCESSING
	58900

	20
	MAPPP 
	PHOTO-LITHOGRAPHY
	58902

	21
	MAPPP 
	PRINTERS  ELECTRICIAN
	58929

	22
	MAPPP 
	PRINTERS  MECHANIC
	58927

	23
	MAPPP 
	PROCESS ENGRAVING
	58903

	24
	MAPPP 
	ROLL LABEL MACHINE MINDING
	58910

	25
	MAPPP 
	ROTARY OFFSET MACHINE MINDING
	58911

	26
	MAPPP 
	ROTARY PRINTING AND RE-REELING – FLEXOGRAPHY
	58916

	27
	MAPPP 
	ROTARY PRINTING AND RE-REELING – GRAVURE
	58917

	28
	MAPPP 
	RULING-CUTTING
	58926

	29
	MAPPP 
	SCREEN PRINTING
	58912

	30
	MAPPP 
	STATIONERY AND ENVELOPE MACHINE ADJUSTER
	58928

	 
	 
	 
	 

	 

	1
	CTFL
	GRIPPER LOOM MECHANICIAN
	N/A

	2
	CTFL
	KNITTING MECHANICIAN – WARP
	N/A

	3
	CTFL
	KNITTING MECHANICIAN – WEFT
	N/A

	4
	CTFL
	NEEDLE PUNCH MECHANICIAN
	N/A

	5
	CTFL
	SPINNING MECHANICIAN - LONG STAPLE
	N/A

	6
	CTFL
	SPINNING MECHANICIAN - SEMI WORSTED – FINISHING
	N/A

	7
	CTFL
	SPINNING MECHANICIAN - SEMI WORSTED – PREPARATION
	N/A

	8
	CTFL
	SPINNING MECHANICIAN - SEMI WORSTED - ROVING AND SPINNING
	N/A

	9
	CTFL
	SPINNING MECHANICIAN - SEMI WORSTED - WINDING AND TWISTING
	N/A

	10
	CTFL
	SPINNING MECHANICIAN - SEMI WORSTED - WOLLEN SYSTEM -BLENDING - CARDING AND DRAWING
	N/A

	11
	CTFL
	SPINNING MECHANICIAN - SHORT STAPLE - BLOWROOM & CARDS
	N/A

	12
	CTFL
	SPINNING MECHANICIAN - SHORT STAPLE - COMBING & COMBING PREPARATION
	N/A

	13
	CTFL
	SPINNING MECHANICIAN - SHORT STAPLE - PREPARATION - DRAWFRAME & SPEEDFRAME
	N/A

	14
	CTFL
	SPINNING MECHANICIAN - SHORT STAPLE - RINGFRAME, RINGDOUBLING
	N/A

	15
	CTFL
	SPINNING MECHANICIAN - SHORT STAPLE : OPEN-END
	N/A

	16
	CTFL
	SPINNING MECHANICIAN - SHORT STAPLE: ROTOR SPINNING
	N/A

	17
	CTFL
	SPINNING MECHANICIAN - SHORT STAPLE: WINDING
	N/A

	18
	CTFL
	SPINNING MECHANICIAN - WOLLEN SYSTEM - RINGFRAME - DREFT AND TWISTING
	N/A

	19
	CTFL
	SPINNING MECHANICIAN - WOLLEN SYSTEM - RINGFRAME – WINDING
	N/A

	20
	CTFL
	SPINNING MECHANICIAN - WOLLEN SYSTEM -RINGFRAME -  OPEN END AND TWISTING
	N/A

	21
	CTFL
	TECHNICAL DYER -  FINISHER
	N/A

	22
	CTFL
	TECHNICAL PRINTER – FINISHER
	N/A

	23
	CTFL
	TUFTING MECHANICIAN
	N/A

	24
	CTFL
	WEAVING MECHANICIAN - AIRJET LOOM
	N/A

	25
	CTFL
	WEAVING MECHANICIAN - NARROW LOOM
	N/A

	26
	CTFL
	WEAVING MECHANICIAN - PROJECTILE LOOM
	N/A

	27
	CTFL
	WEAVING MECHANICIAN - RAPIER LOOM
	N/A

	28
	CTFL
	WEAVING MECHANICIAN - SHUTTLE LOOM
	N/A

	29
	CTFL
	WEAVING MECHANICIAN - TECHNICAL CONTROLLER
	N/A


General Conditions

Applications

· Each project should have a separate application form.

· The due date for Discretionary Grant Applications is the?????.

· No late applications will be considered.

· Discretionary Grant applications must be on the prescribed and appropriate application forms.

· The application forms must submitted according to criteria set out.

· Incomplete applications will not be considered.

· One (1)original and two (2) copies must be delivered, couriered or posted to the FP&M SETA
Ineligible Applications

The SETA will not consider applications from applicants who:

· have not fulfilled their contractual obligations with respect to previous FP&M SETA funded projects.

· are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations.

· are not up-to-date with their Skills Development Levy payment.

· have not fulfilled obligations relating to the payment of taxes in accordance with the legal provisions of South Africa.

· have been the subject of a judgment which has the force of res judicata for fraud, corruption, and involvement in a criminal organization or any other illegal activity detrimental to the SETA’s financial interests.

· have been declared to be in serious breach of contract for failure to comply with their contractual obligations in connection with a procurement procedure or other grant award procedure financed.

· are or have been found to be in breach of the PFMA, Treasury Regulations and Supply Chain Management.

Supporting documentation

· Tax Clearance Certificate (Please note that no application will be processed if there is no accompanying current tax clearance certificate)

· Proof of Company licensing or Accreditation for Training Providers

· Proof of entity registration

· List of Board Members and Contact Details (if applicable)

· List of donor funded projects and contributions over the last two years (if applicable)

· Articles of association or constitution (if applicable)

· Documentation providing evidence of the organization’s capacity to deliver on the project

· Letters of endorsement from project partners (if applicable)

Contract Negotiations & Project Definitions

A successful applicant / tenderer must travel at own cost, to attend a one day Project Definition workshop in one of the main centres (Johannesburg, Cape Town, Durban, Port Elizabeth ), during which the contractual arrangements will be finalised.

Project Start Dates

· The disbursement of funds supporting any activity may only commence once the FP&M SETA has given written confirmation of commitment to fund the grant project.

Governance

· The FP&M SETA reserves the right to investigate any applicant and to conduct verification visit prior to awarding any grant.

· The FP&M SETA may withhold grants or recover any grants paid to an applicant if it is found that the grants allocated are not being used for the purpose for which the grant was intended.

· The FP&M SETA reserves the right to terminate any such contract or funding should the obligations or disbursement requirements not be met in line with the contractual agreements.

· The FP&M SETA reserves the right to audit any funds awarded to be a beneficiary or to request the Auditor-General to audit the funds.

Reporting & Monitoring

· Monitoring, verification and audit visits will be conducted by the FP&M SETA officials.

· Project reports (reporting templates) will be required by the SETA prior to payment of tranches, subsequent to the first.

Appeals

The SETA Authority will consider appeals against decisions made regarding discretionary grant applications. Appeals will only be considered where:

· The applicant is able to provide information, documentation and other evidence regarding the required experience and or capacity to implement the project.

· The applicant disputes any aspect of the process of administering the proposal and its progress to decision-making.

Please note that appeals regarding the merit of the proposal will not be considered. Applicants should also note that the adjudication of the appeal by the Authority is final and no further correspondence on the appeal will be entered into should the Authority decide to uphold the decision to reject the proposal.

The appeal process is as follows:

Step 1: 
The applicant must submit an appeal and supporting documentation within 3 weeks of receiving the result of the application using the SETA’s approved form.

Step 2: 
The CEO will bring the appeal to the attention of next scheduled Authority meeting. 

Step 3: 
The Authority will adjudicate the appeal and make a ruling.

Step 4: 
The CEO will communicate the result of the appeal to the applicant in writing within 2 weeks of the scheduled Authority meeting where the appeal was discussed.

The Process of Awarding Discretionary Grants


Glossary of Terms

Accreditation:
Accreditation means the certification, usually for a particular period of time, of a person, a body or an institution as having the capacity to fulfil a particular function in the quality assurance system set up by the South African Qualifications Authority in terms of the SAQA Act. Provisional accreditation is the status attained after the SETA ETQA evaluation has found that a Provider of education and training has met the eight core criteria as specified by SAQA. And all learning programme(s) are aligned with registered NQF unit standards and/or qualifications, but no learner results has been recorded and reported to the SETA as yet. Provisional Accreditation is valid for 2 years.

Apprenticeship:
Apprenticeships are trade based training opportunities comprising practical and theoretical learning aspects that involve learners contracted to workplaces at a rate agreed on by the Minister of DHET for a specified period of time. Apprenticeships are not unit standard-based.

FP&M SETA:
Fibre Processing & Manufacturing Sector Education and Training Authority

NSDS III:
National Skills Development Strategy valid from 1 April 2011 to 31 March 2016. 

Scarce Skill:
Occupations in which there is a scarcity of qualified and experienced people – current or anticipated – identified in respect of:

· Geographical location (Relative)

· Equity (Relative)

· A new or emerging occupation for which there are no programmes / qualifications (as yet) (Absolute)

· Firms, sectors and/or country experiencing economic blockage (can’t grow) / lower productivity growth (Absolute)

· Replacement demand and supply indicators (Absolute &/or Relative)

Critical Skill:
In keeping with international trends is reserved for internal skills gaps:

· Key or generic skills / critical cross-field outcomes such as problem solving, learning to learn), language and literacy skill, mathematical skill, ICT skill)

· Technical (top-up) skill linked to occupational classification system.

· Firms or sectors experiencing productivity, service delivery, and quality (wastage) problems linked / related to skills deficits.

Employer:
Employer’ as defined in the Fourth Schedule to the Income Tax Act

Funding Priorities: 
The Discretionary Grant funding policy that gives priority to specific criteria, e.g. critical skills.

Learnership:
A learning qualification that combines a practical work-based component and a theory or classroom-based component. A Learnership has to result in a registered NQF qualification and must be registered with the Department of Higher Education and Training. The list of registered learnerships for the FP&M SETA is available on the website: www.FP&M SETA.org.za.

Lead Employer:
An employer who, in terms of Regulation 3(4) of the Learnership Regulations, 2002 is identified in a Learnership Agreement as a lead employer who undertakes to ensure compliance with the employer’s duties in terms of the agreement

Learning Programme: A set of learning activities intended to provide a learner with particular knowledge and skills.
Level of programmes: Level of education and training programmes on the NQF

Mandatory Grant:
Grants paid out in terms of Regulation 6(1) (a) and (b) of the Skills Development Levies Act No 9 of 1999. In order to access these funds the organization must complete an annual Workplace Skills Programme (WSP) and Annual Training Report (ATR).
NQF:
National Qualifications Framework

QMS:
The Quality Management System as defined by the FP & M SETA Education and Training Quality Assurance (ETQA) Division.
SAQA 
The South African Qualifications Authority established in terms of the South African Qualifications Authority Act, No. 58 of 1995

SSP
Sector Skills Plan. May be downloaded from the FP & M 
SETA Website.

SD Regulations 
Skills Development Grant Regulations No 27801of July 2005. 
Sector Skills Priorities  Sector skills needs that have been identified as priority areas for funding in the sector. The sector skills priorities are what the Discretionary Grant allocations are intended to fund. See also “Scarce Skill” and “Critical Skill”

SETA 
Sector Education and Training Authority

Skills Programme 
Occupationally based training programmes that are credit bearing delivered by accredited education and training providers. On successful completion learners could receive credits towards a qualification registered on the NQF

Unemployed 
An individual who has no employment and has not entered into a contract of employment. This includes individuals who have been retrenched 
Disability 
Any medical condition that substantially limits an individual’s ability to perform his or her functions in their chosen field of employment and their medical conditions should not be restricted to, or complete or recurring physical, mental and social well being which limits a person’s prospects of entry into or advancement in employment

Equity Targets 
Equity targets as laid down by DHET as per NSDS III, namely 85 % of the beneficiaries of training to be undertaken are black, 54 % are women and 4 % are people with disabilities

ABET 
Adult Basic Education and Training

SARS 
South African Revenue Services

DoL 
Department of Labour

MoA 
Memorandum of Agreement

SDL 
Skills Development Levy

NSA
National Skills Authority

NSF 
National Skills Fund

FET 
Further Education Training

DHET
Department of Higher Education and Training

BBBEE 
Broad Based Black Economic Empowerment

SMME 
Small Medium Micro Enterprises

NGO 
Non-government organization

CBO 
Community-based organization
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� Non Levy Paying Entity


� Non Government Organisation


� Community Based Organisation


� Cooperative


� See SAQA website for registration number


� The Skills Development Act defines 18.1 learners as employed individuals and 18.2 learners as unemployed individuals.
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