Fibre Processing & Manufacturing Sector Education and Training Authority

To All Stakeholders of The FP&M Seta

21 August 2015

CHECKLIST FOR APPLICATIONS OF CERTIFICATES

1. The application for a Trade Test certificate should be on the prescribed application
form available on the FP&M Seta Website
2. The correct Trade, Specialisation and OFO code should be indicated on the
application form
3. Certified copy of ID ( The information should be clear and readable)
4. Service letter (Non contracted learners) (Sufficient experience according to Trade
Test Regulations)
5. Apprenticeship-/learnership contract (Including commencement date and completion
date). The following attached as proof of completion:
© Log book ( on the job/ workplace learning proof of at least 12 months)
o Off the job practical learning (Training modules or unit standards)
6. Copy of trade test results on the prescribed form.
o The following information should be on the trade test result:
* Correct surname and initials (names)
= Correct ID number
= Correct trade according to OFO list of trades
= Correct OFO Code
= Correct specialisation
= Trade Test Centre
* Trade test date




Fibre Processing & Manufacturing Sector Education and Training Authority

= Trade test tasks and result (all tasks must be competent)

= Final result indicating competent

= Signature of assessor and/or moderator/ Centre Head

= Serial no / contract number issued by the FP&M SETA

= Trade Test Results endorsed by FP&M SETA with a stamp and initials.

An application from the companies to reach The FP&M Seta within 4 weeks after writing the
Trade Test, once the application is received by the Seta, another 4 weeks at NAMB for
Recommendation to QCTO for issue a certificates.

QCTO takes 21 days to print the certificates and send the certificates to, NAMB will informs
the Seta to collect the printed certificates.

Based on the QCTO Directives for certification it indicates that it take 3 months for
certificates to be issued.

For Artisan certificates to be fast tracked the above checklist need to be adhered to.

Yours sincerely,

William Ntsoane
Quality Assurance Executive




